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I[HosicHUTEIbHASA 3ANMCKA

Llens:
dopMUpOBaHUE U PA3BUTHUE Y YUAIIUXCS MPAKTUUECKUX YMEHUN B 00JIaCTH KOMITBIOTEPHOM Tpaduku.
3amauu:

¢ Pa3BUTHE TBOPUECKUX CIIOCOOHOCTEH ydalnXcsa U HHTEpeca K U3yYeHHUIO KOMITBIOTEPHOU rpaduky;

e TOJy4CHUE BO3MOXKHOCTU TO3HAKOMUTHLCS C MIPOCTHIMU MMpUEMaMU pucoBaHusl B mporpammax Word, Paint
OTOT (akyIbTATUBHBIN KypC aapecoBaH IMPEXAEC BCEro TEM IIKOJbHHKAM, KOTOpBIE JIIOOST PUCOBATH, XOTEIH Obl HAYYUTHCS
JenaTh 3TO C TOMOIIBI0 KOMITBIOTEPA, HO HE HMMEIOT IMOKAa HEOOXOJMMBIX HAaBBIKOB. 3J€Ch paccMaTpHUBAEeTCS TOT acCIHEeKT
KOMITBIOTEPHOU TpaduKH, KOTOPBIM CBS3aH UMEHHO C pucoBaHUeM. [103TOMy Kypc Takke MOXKET OBITh TOJIE3€H TeM, KTO yKe
3HaKOM C rpadUueCcKUMH peJakTOpaMu, HO O0Jiee C TEXHUYECKOM, YeM C XYI0)KECTBEHHOM CTOPOHBI.
Odyenb yacTo TpeOYyeTCS COCTaBUTh KaKylO-HUOYIb CXEMy, IUIAaH WM HApUCOBaTh KapTUHKY. TyT-TO M MPUXOIUT HA MOMOIIb
MicrosoftWord. Dta nporpamma o6s1aaer ropasio 0oJjiee MUPOKUMU rpadUUIECKUMHU BO3MOKHOCTSIMU, YEM Ka)KE€TCsl Ha MEPBBIM
B3, [Ipu aTOM, pazymeercs, HUKTO HE CTaHET yOexaaTh B ToMm, 4yTo Word — sydiias u3 CymeCTBYIOIIUX MporpamMMm JJis
pucoBanusi. [IpocTo oHa Bcerga moj pykod, U Ha €€ MPUMEPE MOXKHO JIETKO YSICHUTH OOIME MPUHIIUIBI KOMIBLIOTEPHOU
rpaduKu, Takue Kak aBTOQUTYpbI, 3aJMBKa, BbIpaBHUBaHWE, IPYNIUPOBKA OOBEKTOB. B Kypce Takke H3ydarOTCs MPUEMBbI
pucoBaHus B rpaduueckom penakrope Lunex
Jly1st TOro 9TOOBI MPUCTYIIUTH K paboTe, OyleT JOCTAaTOYHO HAIMYUSA HAa KOMIbIOTepe mporpammbl MicrosoftWord 2013. Baxuo
TO, uT0 B MicrosoftWord umeercs manens «PucoBanuey, mo3Bojstomas co3/1aBaTh BEKTOPHBIE PUCYHKH JOCTATOYHO BBICOKOM
CTENEHU CJIIOKHOCTH. JTa MaHeNbh BbIOpaHa ISl HA4adbHOTO Kypca HE TOJBKO W3-3a Ha3BaHHS — OHA O0JaJaeT LENbIM PSIOM
MpPEeUuMyIecTB. Bo-TIEpBBIX, 3TO TOCTYMHOCTh mporpaMMbl. CerojHsi TEKCTOBBIM pemakTop MicrosoftWord, 3ameHuBIIHIA
MUIIYIYI0 MAIIMHKY, YCTAHOBJIEH MPAKTUYECKU Ha JIF0OOOM KoMmIbloTepe. M To, 4To OH siBIsieTCs: He TpaduyecKuM, a TEKCTOBBIM
pPEIaKTOpOM, BOBCE HE MUHYC, & €UIE€ OJHO MPEUMYIIECTBO. /{15 TBOPUECKOTO YEIOBEKA 3TO BO3MOYKHOCTH C NMEPBBIX IIAroB
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3HAKOMCTBA C KOMIThIOTEPHOU TpauKoil co3/MaBaTh W pacledaThiBaTh Ha MPUHTEPE COOCTBEHHBIE TEKCTHI C WILTIOCTPAIUSIMHU.
OueBHIHO, TIPEXKJIE YEM OCBAMBATH CIIOKHBIE CHCTEMBI, HEOOXOAMMO H3YYHUTh MPOCTYIO, HO, YTO CYIIECTBEHHO, LIEOCTHYIO
CHUCTEMY, a HE Pa3pO3HCHHBIC KHOMKH U CBsI3aHHBIC ¢ HUMHU 3(PekThl. HayunBmmch ¢ MOMOIIBIO 3TOTO Kypca PUCOBATh B
MicrosoftWord, MOXHO B KOPOTKHII CpPOK OCBOUTH OCHOBHBIEC THIIBI JEHCTBUNA KOMITBIOTEPHOW Tpaduku U mepertu k Oonee
CJIOKHBIM MPOTPaMMaM.

3aHsaTHs 3TOroO (haKkyIbTaTUBA MOCTPOCHBI CIECTYIOIIUM 00pPa3oM:

YUEHHK MMOJTy4YaeT pa3IaToOuHbId MaTEpHa C

1) ommcanueM ynpakKHEHUU;

2) WUTIOCTPALMSMU K YITPAKHEHUSAM;

3) ommcaHueM NeHCTBUNA, HEOOXOUMBIX JJIS BBITIOJHEHUS YIIPAKHEHUI.

Crnenyer, BO-TIEpPBbIX, BHUMATEJIBHO MPOYUTATH 3aJaHUE, COJEepiKalleecs] B YIPAKHEHUH, U PAaCCMOTPETh PUCYHOK, KOTOPBIN
TpeOyeTcs BOCIIpou3BecTU. boree TpyaHbIe ynpaXHEHHUS MOKA3bIBAIOTCS yuuTelieM Ha OosbiioM dkpaHe. Pa3oOpaBmiuce, B 4em
COCTOUT I1eJIh pa0OThI, M KAKOBBI €€ OCHOBHBIE ATAIlbl, MOKHO MEPEXOIUTH K JCHCTBUSAM.

JlelicTBUSA, B CBOIO OYepe/b, TPEOYIOT BHITIOJIHEHHSI KOHKPETHBIX KOMaH/[ UM YCTAaHOBKH HEOOXOIMMBIX mapameTpoB. [Ipu stom
MHOTHE JICHCTBHS MOTYT BBITTOTHATHCS HECKOJIBKUMHE PAa3HBIMU CITOCO0AMHM, C TIOMOIIBIO PAa3IMYHBIX MEHIO, BKJIQJI0K U KOMAH/I.
Kaxmoe ynpaxHeHHe CBSI3aHO CO CBOMM CIIMCKOM JE€UCTBUU. BMecTe ¢ TEM BBINOJHEHHUE 3aJaHUM MPEATNIOIAraeT, YTo YCBOCHBI
JIEUCTBUS HE TOJBKO JAHHOTO YIPAXKHEHUsI, HO U BCeX MpemiecTByomux. Onucanus aeicTBuil He moBTopsroTcs. [loaTomy mis
IIKOJIFHUKOB OCOOCHHO Ba)KHO COOJIOAATh MPUBEIECHHYIO IMOCIIEIOBATEIbHOCTh YyNpakHeHUH. Eciam ke ydeHuk 3a0buUT Wiu
MPOITYCTHIT OMTMCAHNE ACHCTBUS, HEOOXOAMMOTO VISl BBITIOJHEHUS YIPAKHECHUS, IPUACTCS BEPHYTHCS Ha3aJ M OTHICKAThH €TO0.
Pa3zmarounblii MaTepran Mo3BOJISET UCIIOJIBL30BAaTh €T0 HE TOJIBKO KaK MPaKTUKYM, HO M B KQ4eCTBE KPATKOTO CIIPAaBOYHHUKA.
Osxuaemble pe3ynbTaTbl 00yUeHUS

Yuammecs T0IKHBI:

3HATB:

* Ha3HAYCHUE U BO3MOKHOCTH cpenbl MicrosoftWord, Lunex

* OCHOBHBIE 3JIEMEHTHI HHTEpdelica mporpaMM (MaIUTPa U MaHETU HHCTPYMEHTOB, ClIEHa U pabouas 00JacTh);

* 0COOCHHOCTH BEKTOPHBIX U PaCTPOBBIX (JOPMATOB;

* TIOHATHS: TJaJKasi U yIrioBas TOYKA, HAMPABISAIONMIAS MpsIMasi, MAHUITYJSITOP KPUBHU3HBI, TEKYIIUNA 1[BET, TpyNma, rabapuTHas
pamka;

* Ha3HAYEHUE MHUKATOPOB 3AJIMBKU U OOBOJIKU;
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* TPAIMEHTHYIO 3aJIUBKY;
* MMaHeNu AJi paboThl C TEKCTOM;

* aTpuOYTHI CHMBOJIOB 1 a03aIleB;
VYyamuecs 10MKHBI:
YMETB:
B cpene MicrosoftWord:

- Beigensars rpynnsl puryp

- Konnnposatb

- TouHo nepemMemaTh

- BoInonHATh rpynnupoBKy, OTpaK€HUE, TOBOPOT, CO37aBaTh OTPE30K MPSAMOIl, 10OaBIECHUE Y3JI0B, U3BMEHEHHE (DOPMBI KOHTYDPA,
3aJIMBKY OTKPBITOTO KOHTYpa, MaJKUH y3€l, 3aMKHYThI KOHTYp, YIJIOBOH y3€e

OO0uue cBegeHust

Cosznanue HoBo nanku. OTkpeiBanue nanku. OTKpbITHE OKHA MTporpammbl MicrosoftWord.

Co3nanne HOBOro aokymeHrta. CoxpaHeHHWE HOBOrO JOKyMeHTAa. OTKpbITHE AOKYMEHTA. 3aKpbhITHE NOKyMeHTa. IlaHenb
Pucosanue .
HeiticTBusa ¢ apTopurypamu

Coznanue aproduryp. Beigenenne aproduryp. Y nanenne aproduryp. Ormena nerictsuii. [lepemenienne. 3smenenue pazmMepos.
N3menenne nponopuuid. CoxpaHeHHe NPONoOpLUN IPU U3MEHEHNHN pa3MepoB. llepemenienne miaHos.

Brinenenue rpynmsl ¢puryp. Konuposanue. Tounoe nepemenienue. [ pynnupoBka. OtpakeHue

[ToBoport. [lepemenienne pucyHka B Ipyrou JOKyMEHT.

Ber

[{BeT 3aMBKH (CTaHAAPTHBIN U JOTIOJHUTENbHBIA HAOOPHI OTTEHKOB).

®oH pucyHnka. CoxpaHeHHe U3MEHEHHOTO pucyHka Bo3gyiiHas nepcnextuBa. L{BeT 3anuBKu (CIEKTP)

JIlunumn

[Ber nmuunii. Tun muaun. Uacrpyment Jlunus. Kpuas. [onunuaus. PucoBanHast kpuBasd. Y30pHble JUHUH. OTKPBITHIN
KOHTYP

I'paguent

OpnHOUBETHBIN I'PAaIUEHT. J|ByX1IBETHBIN IPaAUEHT. [ O0TOBBIE MHOTOI[BETHBIE TPAJUEHTHI

Co3nanue U U3MeHEHNE KOHTYPOB
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Coznanue otpe3ka nmpsiMoM, noOaBiieHHne y370B. M3meHeHne (GopMbl KOHTYpa. 3aiMBKa OTKPBITOTO KOHTypa. ['maakuii y3en.

YrnoBoil y3en. 3aMKHYTBIA KOHTYP.

JAByxuBeTHbii y30p. Texkcrypa

3aJMBKa IBYXI[BETHBIM y30poM. TekcTypHas 3aJIuBKa

O0beM U TeHb

O6beM. Tens.

Co3nanue Haganucei

BcraBka tekcra B aBTOoQurypy. Co3nanue TeKcTa ¢ moMolbio kosuiekiuu WordArt.

AHUMAaUMS IBUKEHUS

Coxpanenue (aitna moa HoBbIM uMeHeM. Konuposanue ¢peiimos. HoBbiit cumBoI1. BetaBka dpeitmos.
PenakrupoBanue ¢puiabma. Hoslii cinoii. BecraBka cumBoia n3 OubIMoTeKku. Y janeHre u nepeuMeHOBaHUE CIIOSI.
Co3pnanue nocnenoBaTeIbHOCTH KaIpoB. IIpoCcTpaHCTBO ABUKEHUS MEXKAY KIIFOYEBBIMU KaJpamH .
N3menenne maciradba padoueit 001acTi. AHUMAIIHS IBHYKCHHSL.

Cnoit nmns m3oOpakeHus: Tpaektopuu. M3oOpakenue TpaekTopuu. CBsA3bIBAaHME CUMBOJA C Tpaektopuen. OpueHTarus
ABUXKYIICTOCA CUMBOJIA.
Conepskanue nporpamMmbl
Ne Paznensr Kon-Bo gacos
/1
1 BBenenne 6
2 BexTopubiii pexakrop MicrosoftWord 14
3 PactpoBslii rpaguyeckuii pexakrop Paint 7
4 KomnbloTrepHble npe3eHTanuu 7
HToro 34
KaﬂeHHapHO-TeMaTH‘IeCKOQ IJIAHUPOBAHHUE
Ne Conepixkanue Kou- Hara CkoppexTup
YpPOKa BO npoBe cpoxku
4acoB JICHMSI
BBenenue 6
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1 WucTpykuus no TexHuKe 0€30MacHOCTU 06.09

2 Fpaqmqecm/luﬁ uHTep(delic oneparioHHBIX CUCTEM U 13.09
TIPUIIOKEHUI

3 Fpa(pnqecxnvﬁ uHTep(delic oneparoHHBIX CHCTEM U 20.09
MPUIOKEHUI

4 [IpakTrueckoe 3aHATHE 1O TeMe: 3HAKOMCTBO C 27,09
rpaguueckum unTepdeiicom Windows

5 PactpoBas u BekTOpHas rpaduka 04.10

6 PacTtpoBble 1 BeKTOpHbIE IrpaduuecKue pelaKkTopsbl 11.10

Bekrtopublii penaxkrop MicrosoftWord 14

7 OO6mue cBenenus. JleiicTBus ¢ aBTourypamu 18.10

8 IIpakTnueckoe 3aHATHE IO TEME: 2510
JlelicTBUA ¢ aBTOPUTYpaMH '

9 Lger. JIunuu. I'pagneHt. 08.11

10 [TpakTHdeckoe 3aHATHE IO TEME: 15.11
IBer. JIunuu. I'pagueHr.

11 [IpakTnueckoe 3aHsATHE MO TEME: 9911
Lger. JIunuu. I'pagneHt.

12 [IpakTnueckoe 3aHATHE 110 TEME:! 2911
Iger. JIunnu. I'paguent.

13 IIpakTnueckoe 3ansarue nno reme: Liser. Jlunun. 06.12
I'paguent.

14 Coznanne 1 U3MEHEHHE KOHTYpPOB 13.12

15 [IpakTuueckoe 3ansitue no reme: Coznanue u 20.12
M3MEHEHUE KOHTYPOB

16 [IpakTuueckoe 3ansatue no reme: Coznanue u 2712
M3MEHEHUE KOHTYPOB

17 JByxuBeTHsl y30p. Tekcrypa 10.01

18 IIpakTrueckoe 3ansTHE IO TEME: JIByXIIBETHBIN y30D. 1701
Tekcrypa

19 O6bem u Tenb. Co3tanue Haamucei pa01
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20 [IpakTrueckoe 3ausaTue 1Mo reme: OObeM U TCHb. 31.01
Co3manne Hagnuceu
PacTpoBslii rpaguyecknii pegakrop Paint
21 O6nacTb prcoBaHUs -7.02
22 WnctpymenTs! pucoBanus U rpaduyeckue MPUMUTHBBI 14.02
23 [IpakTnueckoe 3anarue no teme: BozmoxkHOCTH
pacTpoBOro rpauYEcKoro peaakTopa, Co3aaHue 21.02
pUCYHKA.
24 [IpakTnueckoe 3anarue no teme: BozmokHOCTH
BEKTOPHOTO TpaduiIeCcKOro pelakTopa, Co3IaHue 28.02
pUCYHKA
25 PenaktupoBanue pucyHka
06.03
26 [IpakTuueckoe 3anstue o teme: B pactposom
rpaduuecKoM peJaKTOpe OCYLIECTBUTE ONepaIiiu 13.03
BbIJICJICHUS], KOMUPOBAHUS, MEPEMEILECHUS U YyIalCHHS
27 [IpakTrueckoe 3aHsATHE O TeMe: B BekTOpHOM
rpauuecKOM peJaKTOpe OCYILECTBUTE ONEPALIUU 20.03
BbIJICJICHUS], KOIIMPOBAHUS, IEPEMEILECHUS U YAAJICHUS.
KomnbrotepHbie npe3eHTAIMA 7
28 MynbTUMeINIiHbIE UHTEPAKTUBHBIEC MPE3CHTALUN 03.04
29 Jun3alid npe3eHTallui U MaKEeTHI CIIaii/IoB 10.04
30 Hcnonp3oBaHne aHUMALMK U 3ByKa B ITPE3EHTALIMU
17.04
31 [IpakTnueckoe 3HATHE TI0 TEME: Co3znanue 24.04
aHWMallM{, BCTPOCHHOW B MPE3EHTAIINIO
32 [IpakTnueckoe 3ansatue no reme: Co3nanue
MYJIbTUMEAUUHBIX 3(P(PEKTOB NP MOSBICHUH 08.05
00BEKTOB Ha clangax
33 [IpakTuueckoe 3ansTHe 1o Teme: PaspaboTka 15.05
npe3eHtanuu «Mcropus pazsurus BT»
34 JleMoHCTpanus npe3eHTalui Mo OJJHOMY U3 22.05
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| | MpPEeIMETOB
Jluteparypa: 1. Kynpusino H.!A. Pucyem na xomnbirotepe: Word, Photoshop, CorelDRAW, Flash. — CII6.: IIutep, 2011. — 128 c.: nJ.
2 3agorosa JI.A. KomnblorepHasi rpaguka. JjIeKTUBHBIA Kypc: YueOHoe mocodue / JI.A. 3anorosa. — 2-e uza. — M.: BUHOM.
Jlaboparopus 3Hanuid, 2011 r. — 212 c., 16 ¢. ni.: ui.
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Jluct cornacoBaHus k gokymeHTy Ne 124 ot 13.11.2024
MHununaTop cornacoBanus: ®ansetanHoB T.M. JMpekTop LWKOSbI
CornacoBaHue nHnyuupoBaHo: 13.11.2024 12:51

Jluct cornacoBaHus Twvin cornacoBaHusa: nocnegoBaTesibHOe
N° (0] [e] Cpok cornacoBaHus Pe3ynbTaT cornacoBaHus 3ameyvaHus
iMopnucaHo

1 dainserpuros T.M. 13.11.2024 - 12:51
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